From;
Name: ……………………

Course & S. R. No.: ……………………..

Department: …………………….

Date: ………………

To,

The Financial Controller

IISc., Bangalore

Through: Chairman, CES, IISc

Dear Sir,

Sub: Reimbursement of TA Sanction

	Name of conference attended
	

	Place and date
	

	Funding agency letter No. and date
	

	IISc Receipt No. and date (enclose copy) and amount
	

	Advance drawn (if drawn)
	Rs.

	Amount claimed
	IISc has to pay Student
	

	
	Student has to pay IISc
	

	
	To be Refunded
	

	I request you to kindly credit the amount after making adjustment, to 

	My……………….. Bank A/c. No. ……………………………. (please mention bank mention bank A/c as per payroll)

	Thanking you









Yours sincerely



	




Contact phone Number:

	






Lab. Ph. No.: …………………

	






Mobile No.: : …………………

	






Email ID: : …………………

	Encl: I) copy of sanction letter from funding agency

	II) Sanction letter copy from Academic Section, IISc

	III) Boarding Passes

	IV) Copies of air tickets

	V) Visa Copy

	VI) Bills Claimed


